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  SAFE WORK METHOD STATEMENT

	Description of work activity:          Plasterboard Linings


	Name: 
	RAPLASTA Pty Ltd

18 Wattle Grove Bannockburn 3331

ABN:11758176226

Bradley Rapp (Director)

0409 406 044

	High Risk Construction Work:
Select all ‘High Risk Construction Work’ which is applicable to this task/project

	(
	Involves a risk of person falling 2 metres 

	
	
	
	
	Is carried out on a telecommunication tower

	
	
	
	
	Involves demolition of a load-bearing element of a structure

	
	
	
	
	Involves, or is likely to involve, the disturbance of asbestos

	Principal Contractor (PC)
	
	
	
	Involves structural alterations or repairs that require temporary support to prevent collapse

	
	
	
	
	Is carried out in or near a confined space

	
	
	
	
	Is carried out in or near a shaft or trench with an excavated depth greater than 1.5m, or a tunnel  

	Work Location 

Site Address:


	
	
	
	Involves the use of explosives

	
	
	
	
	Is carried out on or near pressurised gas distribution mains or piping

	
	
	
	
	Is carried out on or near chemical, fuel or refrigerant lines

	Works Manager:
	
	
	(
	Is carried out on or near energised electrical installations or services

	Contact Phone:
	
	
	
	Is carried out in an area that may have a contaminated or flammable atmosphere

	Person Responsible for ensuring compliance with SWMS
	Name:  Bradley Rapp (Director)
	
	
	Involves tilt-up or precast concrete

	
	Signature: Bradley Rapp
	
	
	Is carried out on, in or adjacent to a road, railway, shipping lane or other traffic corridor that is in use by traffic other than pedestrians

	
	Date:
	
	
	

	Person(s) Responsible for reviewing the SWMS
	Name:  Bradley Rapp - Supervisor
	
	(
	Is carried out in an area at a workplace in which there is any movement of powered mobile plant

	
	Signature:
	
	
	Is carried out in an area where there are artificial extremes of temperature

	
	Date:
	
	
	

	Date SWMS Provided to PC:
	
	
	
	
	Is carried out in or near water or other liquid that involves a risk of drowning

	Last SWMS Review Date:
	25/07/2024
	
	
	
	Involves diving work

	Have workers been consulted about the SWMS and signed the last page of this SWMS?
	Yes
	
	
	


PPE REQUIRED (()
	
	Hard hat
	(
	Respirator or Dust mask
	
	Harness
	(
	Erect Access Scaffolding
	
	Fall Arrest systems
	
	UV protection clothing

	(
	Safety Boots
	(
	Hand Protection - Gloves
	
	Fire Extinguishers
	(
	Erect Warning Signs
	(
	Protective Clothing
	
	Sunglasses

	(
	Eye Protection
	 
	Full Face Shield
	
	Barricades
	 
	Welding screen
	
	Sunscreen 30+
	
	

	(
	Ear Protection
	(
	High Visibility Vest
	(
	Ventilation
	 
	Welding Face Shield
	
	Broad Brim Hat
	
	

	
	
	
	
	
	
	 
	
	
	
	
	

	
	
	 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Note: Following are some examples of “Plant & Equipment” and “Qualifications”, these need to be adjusted (delete this note)

	Plant & Equipment

	Scissor Lift
	Pre start check of plant and record in log book, operate as per manufactures instructions.

	Elevating Work Platform (EWP)
	Pre start check of plant and record in log book, operate as per manufactures instructions. High Risk EWP Licence required to operate EWP.

	Scaffold
	Erection by trained personnel, any scaffold over 4m in height to be erected by a Qualified Scaffolder

	Power Tools
	To be used in accordance with the manufacture instructions

	
	

	
	

	
	

	
	


	Qualifications, Training & Competencies
	
	Permits Required (()

	Elevating Work Platform (EWP)
	High Risk EWP Licence required to operate EWP.
	
	
	Hot Works Permit

	Scaffold
	Scaffolder to be qualified to the appropriate level.
	
	
	Excavation Permit

	
	
	
	
	Safety Harness Permit

	
	
	
	
	Confined Space Permit

	
	
	
	
	Electrical Isolation Permit

	
	
	
	
	Concrete Core Drilling Permit

	
	
	
	
	Other:


Note: Following are some examples of “Legislation, Codes of Practice” and “Material Safety Data Sheets, these need to be adjusted (delete this note)

	Legislation, Codes of practice and References
	Safety Data Sheets  (SDS)

	Work Health and Safety Act 2016
	Plasterboard (Gyprock)
	

	Work Health and Safety Regulations 2019
	Plasterboard Adhesive
	

	Safe Work Australia – Construction Work Code of Practice
	Plasterboard setting cement
	

	AS2589 Gypsum Linings Application and finishing
	
	

	
	
	


	RISK MATRIX TABLE
How bad is the hazard likely to be?

If a hazard is rated Level 1 [Extreme], Level 2 [High] or Level 3 [Moderate]

 Do not start work until the revised risk rating is either 4, 5 or 6
	
	HIERARCHY OF CONTROL

Level 1

ELIMINATE Hazards

Level 2

SUBSTITUTE the hazard with something safer

ISOLATE the hazard from people

ENGINEERING controls to reduce the risk

Level 3

ADMINISTRATIVE actions to reduce exposure to the hazard

PERSONAL PROTECTION EQUIPMENT (PPE) use

How to complete this safe work method statement

1) Adjust all details on the front page

2) Consult with the workers who are going to use this SWMS and make the necessary adjustments

3) “Risk Assessment Hazard Identification” - Inspect the site, identify the hazards that may be present and add to this SWMS

4) Job Steps- List the job steps in sequence of tasks required to carry out the work

5) Hazard Identification- List the potential hazards associated with each Job Step

6) Initial Risk- Using the “Risk Matrix Table” and the “Hierarchy of Control”, rate the identified risks.

7) Control Measures Implemented- List the controls you will implement to reduce the risks to the lowest possible level

8) Revised Risk- Using the “Risk Table”, rate the level of risk once the controls have been implemented. If the revised risk rating is still 1, 2 or 3 do not start work until better control measures are implemented and the revised risk rating is 4, 5 or 6.

9) Person Responsible- List the name or position of the person or persons responsible for ensuring the controls are implemented

10) Ensure this safe work method statement is reviewed and revised if relevant control measures are revised.



	WHAT DAMAGE COULD IT CAUSE?

	VERY LIKELY

Could happen anytime.

	LIKELY

Could happen sometimes.
	UNLIKELY

Could happen, but only rarely.
	VERY UNLIKELY

Could happen, but probably never will
	
	

	Death or permanent disability.
	1
	1
	2
	3
	
	

	Long-term illness or serious injury. 
	1
	2
	3
	4
	
	

	Medical attention or several days off work.
	2
	3
	4
	5
	
	

	First Aid Needed
	3
	4
	5
	6
	
	

	Levels 1, 2 & 3 Indicates unacceptable hazard/risk that must be eliminated 

Levels 4, 5 & 6 Indicates acceptable hazard/risk
	
	


	Step No
	Job Steps
Break the job down into steps.
List the steps in sequence of activities in this column.
	Hazard Identification

Identify any potential hazards associated with each step – and any related risks. Detail the hazards and risks in this column, and enter the risk rating in the next column.
	Initial Risk Rating [1 – 6]
	Controls Measures Implemented

Decide what control measures to use to eliminate or minimise the risks. Detail the control measures in this column, and enter the revised risk rating in the next column.

Note: If the revised risk rating is still 1, 2 or 3 do not start work until better control measures are implemented and the revised risk rating is 4, 5 or 6.
	Revised Risk Rating [1- 6]
	Person Responsible

	1
	Plan the job prior to arriving on site.
	· Inadequate training, consultation & planning
	3
	· Review the principal contractors Site Safety Plan 
· Provide adequate & competent supervision  

· Provide equipment to ensure job is completed safely
	5
	Supervisor

	
	
	· Lack of competence
	3
	· Ensure all workers are adequately trained and competent to undertake the work
	5
	Supervisor

All Workers

	
	
	· Untrained personnel commencing work
	
	· All workers to have current General Induction Card
	
	

	2
	Entry to Site
	· First day on site, entry to unsafe areas.
	3
	· Report to site office. All workers to undertake site induction
	5
	Supervisor

All Workers

	
	
	· Accessing site via other means than the main gate can lead to exposure to site hazards
	3
	· Entry to site to be via gate directed by site management.

· Review site access, parking and delivery area
	5
	Supervisor

All Workers

	3
	Site Inspection
Identify site conditions


	· If site management are unaware of work being carried out then workers will be unaccounted for in the event of emergency evacuation
	3
	· Review the site emergency evacuation plan and advise site management of work activity for the day. 


	5
	Supervisor

All Workers

	
	
	· Failure to follow traffic management plans can lead to injury, damage to vehicle or equipment
	2
	· Ensure Traffic management procedures developed by site management are followed


	5
	Supervisor

All Workers

	
	
	· Ignoring safety signs can lead to exposure to hazards and noncompliance with site safety


	1
	· Become familiar with the site safety signs and follow all instructions (e.g. wearing of appropriate PPE)


	4
	Supervisor

All Workers

	
	
	· Uneven ground can cause slip and fall injuries when moving tools and equipment to work area. 
	3
	· Check for slip and fall hazards and use designated areas to access work area. 
	5
	Supervisor

All Workers

	
	
	· Underground or overhead power can cause electrocution
	1
	· Identify the location of underground or overhead power lines on site
	4
	Supervisor

All Workers

	
	
	· Underground or overhead gas lines can cause serious burns in punctured
	1
	· Identify the location of underground or overhead gas lines on site
	4
	Supervisor

All Workers

	
	
	· Personal Injury
	2
	· Identify where the first aid kit is located.

· Identify who the first aider is on site.

· Identify the location of the toilets and amenities on site

· Each worker is required to wear the required PPE at all times.

· MSDS for any onsite materials are to be registered on site
	5
	Supervisor

All Workers

	
	
	· Exposure to weather conditions

· UV Radiation when working in the sun
	2
	· Ensure appropriate PPE available and sun protection is provided and used by all personnel on site 
· Wear a hat 

· Use 30+ sunblock
	5
	Supervisor

All Workers

	
	
	· Fire
	3
	· Identify where the fire extinguisher is located
	5
	Supervisor

All Workers

	
	
	· Manual handling issues


	2
	· Use correct Manual Handling techniques.
· Utilise mechanical lifting devices where possible to minimise the need for manual work.

· Only lift within your capabilities. Use at least two people to lift heavy or awkward loads when mechanical means are not available. If load is to heavy do not move until mechanical means are available to assist
	5
	Supervisor

All Workers

	
	
	· Working at height 


	2
	·  Ensure scaffold is properly erected for work and certified. 
· Ensure fall protection measures are  in place.  
	5
	Supervisor

All Workers

	
	
	· Working at height using an EWP
	
	· When using an EWP ensure:

· the load is secured properly 
· workers operating the platform are trained and instructed in safe operating procedures for the particular brand and type of equipment, as well as the safe use of fall-arrest equipment and emergency rescue procedures

· the platforms are only used as working platforms and not as a means of entering and exiting a work area unless the conditions set out in AS 2550.10 are met.

· unless designed for rough terrain, the platforms are used only on a solid level surface

· the surface area is checked to make sure that there are no penetrations or obstructions that could cause uncontrolled movement or overturning of the platform

· the manufacturer’s or supplier’s instructions are consulted for information on safe operation

· persons working in travel towers, boom lifts or cherry pickers wear a properly anchored safety harness
· workers are licensed when operating boom-type elevating work platforms with a boom length of 11 metres 
	
	

	
	
	· Slips, trips & falls


	3
	· Signs, barricades or secure fencing are to be used to identify the work area.

· Site conditions must be clear, tidy and secure. Sufficient lighting to be in place
	5
	Supervisor

All Workers

	
	
	· Risks associated with mobile plant
	2
	· Plan route and work area, keep area clean & tidy, monitor light levels. 

· Secure when transporting.

· Use spotter when reversing and positioning vehicles, observe site speed limit on site.
	5
	Supervisor

All Workers

	4
	Power Supply
	· Risks associated with using portable electrical equipment, flexible extension leads and portable power tools
	1
	· Ensure that power supply is protected by an RCD device (earth leakage/safety switch)

· All portable electrical equipment, flexible extension leads and portable power tools must be visually inspected for wear and tear before use.

· Ensure portable electrical equipment, flexible extension leads, portable power tools and RCD devices are regularly tested and carry current inspection tagged.
· Testing must be undertaken by a licensed electrician or a trained competent person.
· Use lead stands where required to keep leads elevated.
	4
	Supervisor

All Workers

	5

	Site Establishment
	· Site specific hazard such as traffic, excavations, overhead work, pedestrians
	3
	· Plan out the job with the site supervisor before commencing and ensure that suitable access/hazard control is available for the duration of the works
	5
	Supervisor

All Workers

	6
	Delivery of Materials
	· Injury from vehicle 
· Injury unloading materials
· Injury stacking materials 

· Materials blocking exits or footpaths

· Moving materials over long distances
· Stacked materials falling
	3
	· Plan space and location requirements before materials arrive.

· Ensure delivery time has been pre-arranged.

· Driver to wear PPE

· Driver to ensure clear view is available or a spotter is in place while moving, reversing or unloading the vehicle
· Keep materials inside site boundaries. People must not be forced off footpaths or on to roadways.

· Have materials delivered as close as possible to work areas.
· Ensure materials are stacked safely and appropriately braced
· Use barricades and traffic control as required
	6
	Supervisor

All Workers

	7
	Unload required tools out of vehicle and place them in work area
	· Open trenches, scaffolding or general rubbish and debris causing trip hazards when accessing the job. 
· Tools causing trip hazard. 
· Strains from incorrect manual handling, excessive bending and over reaching
	2
	· Unload tools and equipment after site has been assessed as being clear and free from debris

· Ensure tools are located in a position not obstructing other people working or walking through the area

·  Use correct Manual Handling techniques.

	5
	Supervisor

All Workers

	8
	Unload materials, plasterboard, metal framing and equipment from vehicle
	· Lifting back injury

· Load falling on personnel
· Fall From vehicle

· Manual handling injuries
· Overhead power lines
	3
	· Ensure that vehicle is parked on flat even surface
· Use proper lifting technique

· Ensure all employees have undergone manual handling training 
· Appropriate number of people to lift sheets from truck, drivers to park as close as practical to the unloading area. Use appropriate PPE 

· Use mechanical assistance (crane/hiab)

· No personnel to stand under suspended load

· Only trained operator to use lifting equipment

· Do not exceed SWL of lifting equipment

· Use suitable lifting chains/slings that are in good condition and are related to lift the weight

· Ensure slings are secure
· Only licenced operator to use forklift
· Secure equipment to be loaded / unloaded and stored safely
· Be aware of overhead hazards power lines or equipment in region of work, complete loading / unloading away from areas with low power line
	5
	Supervisor

All Workers

	9

	Stack and store material inside the job
	· Plasterboard falling when leant up against wall. 

· Load falling on personnel

· Trip hazard


	1
	· Stack all sheets flat on floor away from walkway. 
· All stacks whether delivered to the first or ground floor should also be placed no closer than 150mm to any wall and must be on timber or gluts placed no further than 600mm apart 

· Ensure the structure (floor) will support the load of the stacked plasterboard.
	5
	Supervisor

All Workers

	10

	Setting up, setting out positions for stud and track internal wall frames, cutting and installation of steel frames
	· Falling from heights while using mobile access equipment 

	1
	· Do not use unsafe Access Equipment. If in doubt DO NOT use & advise supervisor.

· The use of a Boom Lift type EWP in accordance with the safe use of a EWP provided in this SWMS.
	5
	Supervisor

All Workers

	
	
	· Falling from heights while erecting a mobile scaffold. 
	1
	· Ensure Mobile Scaffold is properly erected, refer to Erecting Mobile Scaffold Safe Work Method Statement: SWMS 3005
	5
	Supervisor

All Workers

	
	
	· Strains and sprains from working in awkward positions and from reaching and working above the head

· Fall from heights

· Injury from falling objects

· Eye damage (laser not set to correct eye height) 

· Eye injuries from dust and metal debris
	2
	· Check that all ladders and trestles are in good working order, ensure the trestles and ladders are placed correctly and are fully extended, and are used in accordance with manufactures instructions, legislation and WorkCover requirements.
· In the case of the ladder where possible lock legs into place and secure to floor. 
· Ensure lightweight equipment is used where possible to reduce risk of overbalancing. 
· Do not over reach, relocate work platform as necessary. 
· Manual handling training to be undertaken.
· Laser area working warning signs to be posted
· Appropriate PPE to be used
· Rest breaks to be taken regularly
	5
	Supervisor

All Workers

	11
	Set up tools and equipment
	· Electrocution from unchecked leads
	2
	· Ensure tools are adequately maintained and that all electrical leads are properly tagged in accordance with Work Cover requirements 
	5
	Supervisor

All Workers

	12

	Installing Insulation in ceiling and/or wall spaces
	· Electrocution

· Skin, Eye and Respiratory Irritation from Insulation containing synthetic mineral fibres (SMF) – eg rockwool or glasswool, or other fibres or dust that can irritate the skin, eyes and upper respiratory tract
	1
	· Refer to Insulation Installation Safe Work Method Statement: SWMS 3026
	5
	Supervisor

All Workers

	13
	Unwrapping plasterboard that is wrapped in plastic for weather protection
	· Cuts from Stanley knife whilst cutting tape and or plastic.
· Strains from excessive bending and reaching
	2
	· Ensure care is taken when using knife and be aware of placement of knife. 
· Try to minimise bending and position yourself minimise over reaching 
	5
	Supervisor

All Workers

	14
	Take sheet off stack of board
	· Manual Handling Injury to shoulder and back from pulling sheets off stack and holding board in an awkward position before getting to required location
	2
	· All workers to be trained in manual handling techniques
· Ensure appropriate amount of people lift large sheets and smaller sheets. 
· Appropriate PPE should be used. 
· Rest breaks to be taken where required
	5
	Supervisor

All Workers

	15
	Fix plasterboard or Fibre Cement vertical wall sheets
	· Manual handling injuries from lifting and placing sheets and working above head – strains to lower back, neck, eye injuries from dust and debris 
· Fatigue injuries.
· Personal injury to self or others from tools – cuts, wounds
	1
	· All workers to be trained in manual handling techniques
· Ensure appropriate amount of people lift large sheets and smaller sheets. 
· Appropriate PPE should be used. 
· Rest breaks to be taken where required to prevent fatigue
	5
	Supervisor

All Workers

	16
	Set out the ceiling grid and height levels for ceiling
	· Operating from a EWP or a mobile scaffold.
· Others struck by EWP
· Falling from heights. 
· Strains and sprains from working in awkward positions and from reaching and working above head
· Falling objects
· Eye damage (laser not set to correct eye height)


	1
	· Ensure Mobile Scaffold is properly erected, refer to Erecting Mobile Scaffold Safe Work Method Statement: SWMS 3005
· The use of a Boom Lift type EWP in accordance with the safe use of a EWP provided in this SWMS.
· Ensure fall protection measures are in place.
· Ensure trestles and ladders are placed correctly and are fully extended. 
· Do not over reach, relocate work platform as necessary. 
· All ladders and trestles to be used in accordance with manufactures instructions, legislation and WorkCover requirements. 
· Check that all ladders and trestles are in good working order.

· Laser area working warning signs to be posted
	5
	Supervisor

All Workers

	17
	Drilling holes to fit ceiling anchors and rods.


	· Operating from a EWP or a mobile scaffold.
· Others struck by EWP
· Falling from heights. 
· Strains and sprains from working in awkward positions and from reaching and working above head
· Falling objects
· Eye damage from dust and debris 
· Fatigue injuries
· Electrocution

	1
	· Ensure Mobile Scaffold is properly erected, refer to Erecting Mobile Scaffold Safe Work Method Statement: SWMS 3005
· The use of a Boom Lift type EWP in accordance with the safe use of a EWP provided in this SWMS.
· Ensure fall protection measures are in place.
· Ensure trestles and ladders are placed correctly and are fully extended. 
· Check that all ladders and trestles are in good working order.

· All ladders and trestles to be used in accordance with manufactures instructions, legislation and WorkCover requirements. 
· Do not over reach, relocate work platform as necessary. 
· Appropriate eye protection PPE should be used. 
· Rest breaks to be taken where required to prevent fatigue
· Check with builder location of electrical services to prevent drilling through a cable
	5
	Supervisor

All Workers

	18
	Cutting steel framing, and steel battens.

Installing furring channel track, steel battens and ceiling grid to the required grid layout 
	· Operating from a EWP or a mobile scaffold.
· Others struck by EWP
· Falling from heights. 
· Strains and sprains from working in awkward positions and from reaching and working above head
· Falling objects
· Personal injury to self or others from hand tools, and power tools – cuts, wounds
	1
	· Ensure Mobile Scaffold is properly erected, refer to Erecting Mobile Scaffold Safe Work Method Statement: SWMS 3005
· The use of a Boom Lift type EWP in accordance with the safe use of a EWP provided in this SWMS
· Ensure fall protection measures are in place.
· Ensure trestles and ladders are placed correctly and are fully extended. 
· Check that all ladders and trestles are in good working order.

· All ladders and trestles to be used in accordance with manufactures instructions, legislation and WorkCover requirements. 
· Do not over reach, relocate work platform as necessary. 
· All power tools to be used in accordance with manufacturers’ instructions.
· Appropriate PPE should be used. 
	5
	Supervisor

All Workers

	19
	Using Plasterers Stilts
	· Losing one’s balance and falling to the ground through, for example, a window or over handrails, which are usually only a metre high.
· Tripping over debris, materials or tools on the floor, or falling on slippery surfaces.
· Falling over while entering a different level or going through doorways.
· Manual handling injuries caused by bending over or twisting from the stilts.
	1
	· Check with your state WHS regulator if plasterers stilts are allowed to be used, not all States in Australia allow for the use of plasterers stilts

· Ensure the use has been adequality trained in the use of stilts

· Do not use stilts:

· Where the ceiling height is greater than three metres.

· For walking on stairs and walking backwards.

· Until the work area is ‘plaster ready’, which means:

· Floor surfaces are solid, level and can support stilt work activity (eg earthen floors have been concreted).

· Do not use on a non-floor surface (such as tables, trestles, etc).

· Floor surfaces have been cleared, swept and dry. Stilt workers need to move freely and without stepping

over or moving around trip hazards, such as leads to work lights, hoses, packaging or dropped items (nails,

screws, etc).

· Plumbing and electrical work has been roughed in with switch positions and access points marked and lighting

cables secured.

· Floor penetrations, stairwells and voids are covered or guarded in such a way that they can be clearly seen by

stilt workers. (Note: guardrails effective at normal working heights are unlikely to be effective for stilt workers, especially if the work is being done near a balcony or stairs.)

· Furniture is removed and in-built furniture, such as kitchen cupboards or architectural features, is isolated or

highlighted. Do not step into or over baths or other obstructions.
· Ensure that:
· Stilts are only to be used for light duty tasks such as the placing of insulation batts, installing furring channels, screwing sheets to furring channels, installing trusses and the undersides of floor joists and walls, patching, touching up and the stopping of joints using a trowel, fixing cornices and minor hand sanding. Only portable hand held tools

(without leads) such as a trowel, hammer, sanding block and cordless screw gun are to be used by stilt workers.

· There is a safe means of attaching and removing stilts readily available. A rigid platform should be used for mounting /dismounting stilts with the platform at a height equal to or greater than the height of the stilts.

· Stepladders are not to be used for mounting/dismounting stilts. Stepping up and balancing on one stilt then bending to fit the second is also not acceptable.

· All equipment and materials required by a stilt worker should be supported by a purpose-built stand (mobile or stationary) that enables the stilt worker to access them without over-reaching or bending down below knee level.

· The height of the stand should be appropriate for the task being performed. Alternatively, tools and materials can be passed up to the stilt worker by another person standing on the floor. Do not pick up items from below knee level.

· The stilt worker’s torso should be vertical whenever possible, so tasks that require frequent bending should be avoided. Also do not jump with the stilts.

· The handling of long, heavy or cumbersome objects or items, such as decorative cornices and the lifting or supporting of plaster sheets should be avoided.

· Other workers cannot affect the immediate work area being used by stilt workers, unless they are working as support for the stilt worker. (If this cannot be guaranteed, the work area should be taped off or barricaded to

prevent access.)

· Any waste produced and material dropped by stilt workers is promptly cleared away (by an assistant) from the floor surface they are working on.

· Emergency procedures detail how stilt workers are to evacuate.

· Supervisors should regularly check that stilt workers are not experiencing fatigue. If stilt workers begin to experience fatigue, they should immediately remove their stilts.

· Any one period of working on stilts should be not greater than two hours. Any further sessions should be separated by at least thirty minutes of non-stilt tasks. Stilts should not be used by any individual for more than six hours per day.

· The springs are not fully compressed (caused when lifting heavy objects or exerting high upward force, such as drilling through overhead structures).
	4
	

	20
	Fix plasterboard, Fibre Cement sheets and ceiling tiles to suspended ceiling grid
	· Manual handling injuries from lifting and placing sheets and working above head – strains to lower back, neck, eye injuries from dust and debris 
· Fatigue injuries.
· Personal injury to self or others from tools – cuts, wounds
	1
	· All workers to be trained in manual handling techniques
· Ensure appropriate amount of people lift large sheets and smaller sheets. 
· Appropriate PPE should be used. 
· Rest breaks to be taken where required to prevent fatigue
	4
	Supervisor

All Workers

	21
	Board and tile off cuts to be placed in bins provided by principal contractor
	· Tripping, awkward lifting, bending, hand injuries. 
· Injury to other people if thrown to pile
	2
	· Make sure access ways are clear from other debris. 
· Use two or more people to lift long or awkward pieces.
· Wear appropriate PPE.
	5
	Supervisor

All Workers

	22
	Set all joints, internal and external corners, clean tools between coats.
	· Plaster contact

· Repetitive strain injuries to wrist, shoulder and hand
· Injury due to ill maintained equipment

	2
	· Avoid skin contact. 
· Wear appropriate PPE and ensure MSDS are located on work site.
· Have regular breaks and rotate job if possible
· Use setting aids where possible (setting boxes)
· Ensure tools are adequately maintained
	5
	Supervisor

All Workers

	23
	Sanding Joints
	· Breathing in of dust

· Repetitive strain injuries to wrist, shoulder, neck hands
· Dust  in eyes
	3
	· Wear appropriate PPE (dusk mask and goggles
· Ensure there is appropriate ventilation. 
· Have regular breaks and rotate job if possible
· Use appropriate sanding aid (vacuum sander)
	5
	Supervisor

All Workers

	24
	Sweep and clean Daily
	· Breathing in of dust

· Dust in eyes
	3
	· Wear appropriate PPE. 
· Provide ventilation
	5
	Supervisor

All Workers

	25
	Clean up and remove excess material from the work area.
	· Manual handling injuries from lifting materials.
· Mechanical lifting injuries of loads out of vicinity.

· Cleaning up material off cuts.

· Removal of electrical cables and power tools.
	3
	· Use correct Manual Handling techniques.

· Training in manual handling.

· Team lifting techniques or mechanical means for manual handling. 
· Ensure power supply to location has been shut down & isolated before dismantling/removal of distribution boxes, leads, lights or power tools.

· Provide clearly marked walkways for personnel and keep walking areas clean and free from uneven surfaces.

· Execute all lifts mechanically wherever possible or promote dual lifting practices for any heavy or awkward materials.
· Make sure waste is stored in appropriate bins
· All excess materials to be recycled if possible
· Once the area is safe, remove barricades to allow normal traffic
	5
	Supervisor

All Workers

	26
	Load materials and equipment onto vehicle
	· Lifting – back injury

· Load falling on personnel

· Fall From vehicle

· Manual handling injuries
	3
	· Use barricades and traffic control as required

· Driver to ensure clear view is available or a spotter is in place while moving, reversing or unloading the vehicle

· Ensure that vehicle is parked on flat even surface

· Use proper lifting technique

· Ensure all employees have undergone manual handling training 

· Use mechanical assistance
· No personnel to stand under suspended load

· Only trained operator to use lifting equipment

· Do not exceed SWL of lifting equipment

· Use suitable lifting chains/slings that are in good condition and are related to lift the weight

· Ensure slings are secure

· Only licenced operator to use forklift

· Be mindful of overhead hazards

· Ensure load is secured properly
	5
	Supervisor

All Workers

	
	
	
	
	
	
	


	CONSULTATION & SIGN OFF



	Declaration by Workers:
1. I have been consulted with and have assisted in the development of this Safe Work Method Statement.

2. I have been given the opportunity to comment on the content of this Safe Work Method Statement.

3. I have read and understand how I am to carry out the job steps listed, and will abide by the control measures outlined in this Safe Work Method Statement.

4. I have been supplied with the personal protective equipment identified in this SWMS and I have been given training in the safe use of this equipment.

5. I have read and understand the requirements set out in the  mateial safety data sheets for the hazardous substances identified in this Safe Work Method Statement.

6. I will ensure that this safe work method statement is reviewed and revised if relevant control measures are revised.
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